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If you are a victim of a crime and do not want to pursue action within the College system or the criminal justice 
system, you may still want to consider making a confidential report. With your permission, college personnel who 
receive this report can file details of the incident without revealing your identity.  

The purpose of a confidential report is to comply with a victim’s wish to keep the matter confidential, while taking 
steps to ensure the future safety of all. With such information, the College can keep an accurate record of the number 
of incidents involving students, determine where there is a pattern of crime with regard to a particular location, 
method, or assailant, and alert the campus community to potential danger. Reports filed in this manner are counted 
and disclosed in the annual crimes statistics for the institution. A confidential report may be given to the Dean of 
Student Affairs or by submitting a report through the college website at: http://www.berkshirecc.edu/about-
bcc/public-safety/submit-a-concern.php  

Crimes concerning sexual violence are discussed in the Sexual Violence Policy and Procedures section of this 
report. 

Incident Reporting Procedures for Safety & Security Officer 
Office of Safety & Security gather as much information as they can on each reported incident through 
investigation and by obtaining investigatory information and reports
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College Policy on Affirmative Action 

Due to the sensitive nature of crimes involving sexual violence, victims may choose to confidentially report such 
crimes. While all Clery Act reportable crimes are accounted for in the annual crime statistics, no personal 
identifying information of a victim or accused will appear in the Annual Security Report. 
When calling for emergency or non-emergency service, be prepared to: 
 

Å Clearly identify yourself 
Å State where you are calling from 

a

 ate w
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All vehicles should be locked while on campus and unoccupied. Bicycles should be locked using a sturdy lock. 
 
Students, faculty, staff, and administrators should always immediately report any suspicious activity or 
individual to the Office of Safety & Security. To enhance personal safety, and especially after an evening class, 
walk with friends or someone from class that you know well, or call the Office Safety & Security to make use 
of the safety escort service. 
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In the case an emergency affects entire college an evacuation of the College Campus and satellite facilities may be 
necessary. 

Campus Evacuation 
There are many reasons a Campus are evacuated. The most common cause is due to a fire alarm activation. Other 
reasons may include, but are not limited to, a bomb threat, environmental condition, or physical threat. If asked to 
evacuate the facility by Security, Administrator, or if the fire alarm sounds. 

1. Stay calm  
2. Take personal belongings in your immediate vicinity 
3. Immediately exit the building 
4. Close doors as you leave 
5. Proceed directly to emergency assembly areas 
6. Follow directions you are given by emergency assembly area coordinator 

Emergency Notification System  
BCC has installed an Emergency Notification System (ENS) that quickly sends messages to all registered users via 
cell phone e-mail, text message and regular phone lines.  

Available to BCC students, faculty and staff, the ENS notifies registered users directly about school closings and 
other time-sensitive situations. A notification will be immediately sent out upon the confirmation of a significant 
emergency or dangerous situation involving an immediate threat to the campus. In the event of a serious or ongoing 
threat, BCC administrators will issue a "timely warning." To receive ENS messages, log into your BCC Web-Advisor 
account and fill in your contact information in the "Emergency Notification" link under "User Account." For more 
information, contact the ENS Help-Desk (ext. 3014).  

Emergency Response Plan  
Berkshire Community College has developed and maintains an Emergency Response Plan. College administrators 

http://www.berkshirecc.edu/
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Emergency

http://www.bhcc.mass.edu/portal
http://www.bhcc.mass.edu/
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posted in visible locations in academic buildings, the Student Engagement Center and key classroom locations. 
In some situations, door-to-door notification may be conducted. 
 
All BCC community members and guests are exp

http://www.berkshirecc.edu/publicsafety
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Affirmative Action Officer and Title IX Coordinator  
Affirmative Action Officer  
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¶ Provide ongoing training, consultation, and technical assistance on Title IX for all employees in areas 
including: how to identify and report Title IX Offenses; the College’s responsibilities to address Title IX 

Offenses; recognizing warning signals; reporting Title IX Offenses to appropriate College officials; and 
information regarding confidential reporting options.  

¶ Provide ongoing training, consultation, and technical assistance on Title IX for all Responsible Employees 
including: understanding their reporting obligations; confidentiality; students’ rights and remedies; and 

available student services.  
¶ Develop, implement and coordinate campus and/or school-based strategic efforts aimed at the prevention 

of sexual violence and other forms of sex discrimination;  
¶ Develop and disseminate educational materials, including brochures, posters, and web-based materials 

that inform members of the College community of Title IX rights, responsibilities and resources both within 
and external to the College;  

¶ Oversee prompt, effective, and equitable intake, investigation, processing, issuing of findings of fact, and 
timely resolution of all Title IX Offenses made known to responsible employees and/or reported or filed by 
students, faculty, employees, third parties, or by members of the broader community;  

¶ Provide appropriate notice of an investigation; determine the extent of an investigation; oversee 
investigation efforts; ensure provision of initial remedial actions; assure compliance with timelines; deliver 
appropriate notice of charge, notice of investigation, notice of outcome, duty to warn, and remedies, and 
provide a repository for and source of institutional record-keeping;  

¶ Provide guidance and assistance to alleged victims of Prohibited Conduct, including referral to support 
resources, notice of right to file internal grievances, notice of the right to grieve to the US Department of 
Education Office for Civil Rights, and notice of the right to report incidents to law enforcement;  

¶ Organize and maintain grievance files, disposition reports, and other records regarding Title IX compliance, 
including annual reports of the number and nature of filed complaints and the disposition of said 
complaints, data collection, climate assessment, pattern monitoring; and  

¶ Serve as principal contact for government inquiries pursuant to Title IX.  
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¶ Denying an employee a promotion, or denying a student an opportunity to participate in an academic 
opportunity, because he or she is in a legally protected category  

¶ An open display of objects or pictures designed to create a hostile working or learning environment based 
on a person's being in a legally protected category 

Drugs & Alcohol Policy  

Standards of Conduct 
As stated in the Student Policy Guide: When enrolling at Berkshire Community College, a student agrees to abide by 
College regulations which are described below. Violations of these regulations or the aiding, abetting, inciting, 
encouraging or supporting such violations constitute an offense for which students may be subject to disciplinary 
action." 

Drugs on Campus 
Any student found possessing, using, selling, or involved in any way with narcotics, psychedelic drugs or chemicals, 
or other substances on this campus, unless prescribed by a physician, may be subject to disciplinary action. In 
addition, the College remains cognizant of its responsibilities to the civil authorities. Operating within this framework, 
students who seek information, advice or counseling regarding drugs are urged to contact members in the Student 
Support Office. Complete confidentiality will be maintained. Also, the Personal Counselors is prepared to refer 
students to appropriate professionals (medical, legal, psychiatric, etc.) according to the needs of the individual 
student.  

Alcoholic Beverages 
Consumption of alcoholic beverages is prohibited anywhere on Berkshire Community College property including the 
parking lots. If any student under age 21 is found in violation of this policy, parents/legal guardians may be notified 

Club or activity advisors or other appropriate college official should take all reasonable steps to insure that alcohol 
is not available during or on route to a college-
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thinner). Immediate negative effects of inhalants include nausea, sneezing, coughing, nosebleeds, fatigue, lack of 
coordination, and loss of appetite. Solvents and aerosol sprays decrease heart and respiratory rates and impair 
judgment. Amyl and butyl nitrite (asthma inhalant) cause rapid pulse and feces. Long-term use may result in hepatitis 
or brain hemorrhage. Deeply inhaling the vapors or using large amounts over a short period of time may result in 
disorientation, violent behavior, unconsciousness, or death. High concentration of inhalants can cause suffocation 
by displacing oxygen in the lungs or by depressing the central nervous system to the point that breathing stops. Long-
term use can cause weight loss, fatigue, electrolyte imbalance, and muscle fatigue. Repeated sniffing of 
concentrated vapors over time can permanently damage the nervous system. 

Drugs and Alcohol Abuse Prevention Program 
Berkshire Community College provides programs and services that stress prevention of drug and alcohol abuse 
through education and outreach activities. Workshops, guest speakers, informational materials dealing with health 
related issues and behavioral risks associated with drugs and alcohol are presented throughout the school year.  
 
Appropriate referrals to community service agencies and treatment programs are available through the Personal 
Counseling for students and employees who have alcohol and/or drug related problems and who need help with 
confidential support services and counseling.  

Summary of Legal Sanctions for Alcohol and Drug Abuse 
The illegal use of drugs and alcohol is a serious crime under local, state, and federal laws and may be prosecuted.  
Additionally courts do not lift a prison sentence so that a convicted person may attend college or continue a job. A 
felony conviction for a drug or alcohol offense could prevent a person from entering many professions or other areas 
of employment.  
 
State and local ordinances in Massachusetts prohibit public consumption of alcohol and impose fines for violation. 
Massachusetts laws prohibit the sale or delivery of alcoholic beverages to a person under age 21. A fine and/or 
imprisonment may be imposed. Misrepresenting one's age or falsifying an identification to obtain alcoholic 
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Resources for Substance Use Concerns 
For any member of the Berkshire Community College community who is experiencing substance use /addiction 
issues, BCC stands ready to offer supportive services and referral for treatment, as appropriate and available. 
Information concerning substance use and treatment or recovery programs are available at the Student Support 



24 

 

Community Colleges' Student Accident and Sickness Insurance Plan. This plan provides the following benefits related 
to drug and alcohol abuse:  

¶ When a covered student is confined in a legally operated and duly accredited public or private facility for 
the care and treatment of drug abuse, the Company will pay the same benefits provided for other illnesses, 
not to exceed 60 days of inpatient treatment and 24 outpatient visits during each 12 month period. 

¶ Outpatient services may be provided b
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The term "hazing," as used in this section and in sections eighteen and nineteen, shall mean any conduct or method 
of initiation into any student organization, whether on public or private property, which willfully or recklessly 
endangers the physical or mental health of any student or other person. Such conduct shall include whipping, 
beating, branding, forced calisthenics, exposure to the weather, forced consumption of any food, liquor, beverage, 
drug or other substance, of any other brutal treatment or forced physical activity which is likely to adversely affect 
the physical health or safety of any such student or other person, or which subjects such student or other person to 
extreme mental stress, including extended deprivation of sleep or rest or extended isolation.  

Notwithstanding any other provisions of this section to the contrary, consent shall not be available as a defense to 
any prosecution under this action.  

269:18. Failure to report hazing 

Section 18.  Whoever knows that another person is the victim of hazing as defined in section seventeen and is at 
the scene of such crime shall, to the extent that such person can do so without danger or peril to himself or others, 
report such crime to an appropriate law enforcement official as soon as reasonably practicable.  Whoever fails to 
report such crime shall be punished by a fine of not more than one thousand dollars.  

269:19. Issuance to students and student groups, teams and organizations; report. 

Section 19. Each institution of secondary education and each public and private institution of post-secondary 
education shall issue to every student group, student team or student organization which is part of such institution 
or is recognized by the institution or permitted by the institution to use its name or facilities or is known by the 
institution to exist as an unaffiliated student group, student team or student organization, a copy of this section and 
sections seventeen and eighteen; provided however, that an institution's compliance with this section's 
requirements that an institution issue copies of this section and sections seventeen and eighteen to unaffiliated 
student groups, teams or organizations shall not constitute evidence of the institutions' recognition or endorsement 
of said unaffiliated student groups, teams or organizations.  

Each such group, team or organization shall distribute a copy of this section and sections seventeen and eighteen 
to each of its members, plebes, pledges, or applicants for membership.  It shall be the duty of each such group, 
team, or organization, acting through its designated officer, to deliver annually to the institution, an attested 
acknowledgment stating that such group, team, or organization has received a copy of this section and said sections 
seventeen and eighteen, that each of its members, plebes, pledges, or applicants has received a copy of sections 
seventeen and eighteen, and that such group, team or organization understands and agrees to comply with the 
provisions of this section and sections seventeen and eighteen.  

Each institution of secondary education and each public or private institution of post-secondary education shall, at 
least annually, before or at the start of enrollment, deliver to each person who enrolls as a full time student in such 
institution a copy of this section and sections seventeen and eighteen.  

Each institution of secondary education and each public or private institution of post-secondary education shall file, 
at least annually, a report with the regents of higher education and in the case of secondary institutions, the board 
of education, certifying that such institution has complied with its responsibility to inform student groups, teams or 
organization and to notify each full time student enrolled by it of the provisions of this section and sections seventeen 
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Smoking Policy  
Recent national studies overwhelmingly conclude that not only is smoking injurious to health of the smoker, but 
that secondary smoke is harmful to all those in the
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B. Sexual Assault - Actual or attempted sexual contact with another person without that person’s consent. 

Sexual assault includes, but is not limited to:  
 

¶ Fondling - The touching of the private body parts of another person for the purpose of sexual 
gratification, without the consent of the victim, including instances where the victim is incapable of 
giving consent because of his/her age or because of his/her temporary or permanent mental 
incapacity;  

 
¶ Incest - Sexual intercourse between persons who are related to each other within the degrees 

wherein marriage is prohibited by law; and  
 
¶ Statutory Rape - Sexual intercourse with a person who is under the statutory age of consent.  

 
C. Sexual Exploitation - Occurs when a person takes sexual advantage of another person for the benefit of 

anyone other than that person without that person’s consent. Examples of behavior that could rise to the 

level of sexual exploitation include:  
 

¶ Prostituting another person;  
¶ Recording images (e.g., video, photograph) or audio of another person’s sexual activity, intimate 

body parts, or nakedness without that person’s consent;  
¶ Distributing images (e.g., video, photograph) or audio of another person’s sexual activity, intimate 

body parts, or nakedness, if the individual distributing the images or audio knows or should have 
known that the person depicted in the images or audio did not consent to such disclosure and 
objects to such disclosure; and  

¶ Viewing another person’s sexual activity, intimate body parts, or nakedness in a place where that 
person would have a reasonable expectation of privacy, without that person’s consent, and for the 

purpose of arousing or gratifying sexual desire.  
D. Aiding in the Commission of Sexual Violence - The aiding or assisting in the commission of an act(s) of sexual 

violence is prohibited.  
 

E. Dating Violence - Violence committed by a person: (a) who is or has been in a social relationship of a 
romantic or intimate nature with the victim; and (b) where the existence of such a relationship shall be 
determined based on a consideration of the following factors: (i) the length of the relationship; (ii) the type 
of relationship; and (iii) the frequency of interaction between the persons involved in the relationship. For 
the purposes of this definition, dating violence includes, but is not limited to, sexual or physical abuse or 
the threat of such abuse. Dating violence does not include acts covered under the definition of domestic 
violence.  

 
F. Domestic Violence - A felony or misdemeanor crime of violence including, but not limited to, attempting to 

cause or causing physical harm; placing another in fear of imminent serious physical harm; or causing 
another to engage involuntarily in sexual relations by force, threat or duress, which is committed by (a) a 
current or former spouse or intimate partner of the victim; (b) a person with whom the victim shares a child 
in common; (c) a person who is cohabitating with, or has cohabitated with, the victim as a spouse or intimate 
partner; (d) a person similarly situated to a spouse of the victim under the domestic or family violence laws 
of the jurisdiction in which the crime of violence occurred, or (e) any other person against an adult or youth 
victim who is protected from that person’s acts under the domestic or family violence laws of the jurisdiction 

in which the crime of violence occurred.  
 

G. Stalking - Engaging in a course of conduct directed at a specific person that would cause a reasonable 
person to: fear for the person’s safety or the safety of others; or suffer substantial emotional distress. For 
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follows, monitors, observes, surveils, threatens, or communicates to or about a person, or interferes with a 
person’s property. For the purposes of this definition, “substantial emotional distress” means significant 
mental suffering or anguish that may, but does not necessarily, require medical or other professional 
treatment or counseling.  

 
Reporting Complaints of Sexual Violence 
A victim of sexual violence has the right to file (or not file) an Affirmative Action Discrimination Complaint Form with 
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Everywoman Center, Amherst, 413-545-0800 Hotline, 888-337-0800 TTY  
NELCWIT, Greenfield, 413-772-0806 Hotline/TTY  
YWCA, Springfield, 800-796-8711  
YWCA of Western Mass, Westfield, 800-479-6245 Hotline/TTY  
 
These Rape Crisis Centers offer FREE services to survivors of sexual violence, including:  
¶ 24/7 hotline counseling, information, and referral;  
¶ Will go with survivors to hospitals and/or police stations 24/7;  
¶ Will go with a survivor to court;  
¶ Provide one-to-one counseling and support group counseling; and  
¶ Provide primary prevention education; professional training; outreach.  

 
Domestic & Dating Violence Resources  
Elizabeth Freeman Center, Pittsfield MA (866) 401-2425 (Hotline/TTY) 
 
SafeLink - Statewide Domestic Violence Hotline - 877-785-2020, 877 -521-2601 (TTY) 
 
Berkshire Community College Counseling Service 
Lisa Mattila, Personal Counselor, Student Development Ctr., 413-236-1605 
 
Law Enforcement Agencies  
Massachusetts State Police, Troop B Cheshire barracks, 413-743-4700 
Pittsfield Police Department, 413-448-9700    
 
Duty to Report 
General Responsibility to Report Prohibited Conduct  
No member of the College community who receives a complaint of prohibited conduct can ignore it; he or she should 
give to the person making the complaint as much assistance in bringing it to the attention of the Affirmative Action 
Officer or Title IX Coordinator as is reasonably appropriate given his or her position at the College and relationship 
with the person making the complaint. Therefore, all students, faculty, staff, and administrators are strongly 
encouraged to report to the Affirmative Action Officer or the Title IX Coordinator any conduct of which they have direct 
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Joint Investigation 
In some circumstances a Responding Party’s conduct may constitute a potential violation of this Policy and/or other 

conduct policies applicable to employees or students.  In such cases, in order to avoid duplicative investigatory 
efforts, a joint investigation under this Policy may be conducted by the AAO and the administrator charged with 
enforcing conduct policies.  For example, if the Responding Party is a student, the Affirmative Action Officer and 
Student Code of Conduct Officer may jointly investigate the complaint.  Based on the findings of their joint 
investigation, the student may be subject to disciplinary action for violations of the Affirmative Action Policy and/or 
the Student Code of Conduct.  Where the Responding Party is an employee, a joint investigation may be conducted 
by the Affirmative Action Officer and the employee’s supervisor.  Based on the findings of their joint investigation, 

the employee may be subject to disciplinary action for violations of the Affirmative Action Policy and/or for 
inappropriate and unprofessional conduct.  

Collateral Rights of Employees 
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If the President is the Responding Party in an Affirmative Action Complaint, then the Chair of the College’s Board of 

Trustees shall consider the appeal and issue the written decision 

Sexual Harassment 
It is the goal of the Community Colleges to promote an educational environment and workplace that is free of sexual 
harassment. Sexual harassment of students or employees occurring in the classroom or the workplace is unlawful 
and will not be tolerated by the Community College. Further, any retaliation against an individual who has complained 
about sexual harassment or retaliation against individuals for cooperating with an investigation of a sexual 
harassment complaint is similarly unlawful and will not be tolerated. To achieve our goal of providing a workplace 
free from sexual harassment, the conduct that is described in this policy will not be tolerated and we have provided 
a procedure by which inappropriate conduct will be dealt with, if encountered by students or employees.  
Because the Community Colleges take allegations of sexual harassment seriously, we will respond promptly to 
complaints of sexual harassment and where it is determined that inappropriate conduct has occurred, we will act 
promptly to eliminate the conduct and impose such corrective measures, including disciplinary action where 
appropriate and consistent with applicable collective bargaining agreements. 

Definition of Sexual Harassment 
Sexual advances, requests for sexual favors, and verbal or physical conduct of a sexual nature when:  

A. submission to or rejection of such advances, requests or conduct is made either explicitly or implicitly a 
term or condition of employment or as a basis for employment or academic decisions; or  

B. such advances, requests or conduct have the purpose or effect of unreasonably interfering with an 
individual's academic or work performance by creating an intimidating, hostile, humiliating or sexually 
offensive learning or working environment.  

 
Under these definitions, direct or implied requests by a supervisor or instructor for sexual favors in exchange for 
actual or promised job or academic benefits constitute sexual harassment. The legal definition of sexual harassment 
is broad and in addition to the above examples, other sexually oriented conduct, whether it is intended or not, that 
is unwelcome and has the effect of creating a work or educational environment that is hostile, offensive, intimidating, 
or humiliating to another may also constitute sexual harassment.  
 
While it is not possible to list all those additional circumstances that may constitute sexual harassment, the following 
are some examples of conduct which if unwelcome, may constitute sexual harassment depending upon the totality 
of the circumstances, including the severity of the conduct and/or its pervasiveness:  

A. Unwelcome sexual advances - whether they involve physical touching or not.  
B. Repeated, unsolicited propositions for dates and/or sexual intercourse.  
C. Sexual epithets, jokes, written or oral references to sexual conduct, gossip regarding one's sex life; comment 

on an individual's bodyher
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All employees and students should take special note that, as stated above, retaliation against an individual who has 
complained about sexual harassment, or retaliation against individuals who have cooperated with an investigation 
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United States Equal Employment Opportunity Commission ("EEOC")  
JFK Federal Building  
475 Government Center; Boston, MA 02203  
(800) 669-4000  
 
The Office For Civil Rights (“OCR”)  
U.S. Department of Education  
5 Post Office Square 
Boston, MA 02109  
(617) 289-0111   
 
Massachusetts Commission Against Discrimination ("MCAD")  
Boston Office:   Worcester Office:  
One Ashburton Place   Worcester City Hall  
Rm. 601    484 Main St., Rm. 320  
Boston, MA 02108   Worcester, MA 01608  
(617) 994-6000   (508) 799-8010   
 

 



40 

 

¶ Use, possession, or distribution of illegal drugs or other controlled substances. 
¶ Breach of peace; including disorderly, lewd, or indecent conduct, or aiding, abetting, or procuring another 

person to breach the peace on College premises or at functions sponsored by, or participated in, by the 
College. 

¶ Defacement or destruction of College materials or College property.  
¶
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Complaints Alleging Sexual Harassment or Discrimination  
Claims of discrimination or sexual harassment shall be pursued under the College's Policy Statement on Affirmative 
Action, Equal Opportunity & Diversity (see pg. 17).  
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The College also reserves the right to issue an interim suspension where a student's conduct:  

¶ poses a threat to him/herself or others;  
¶ poses a threat to or results in damage to College property; or  
¶ poses a threat to or res

http://www.berkshirecc.edu/studentpolicyguide




44 

 

¶ any other person against an adult or youth victim who is protected from that person’s acts under the 
domestic or family violence laws of the jurisdiction 
 

Dating violence: Means violence by a person 

¶ 
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¶ Race - Discrimination laws do not contain a definition of “race,” but are interpreted to prohibit discrimination 

on the basis of ancestry or physical or cultural characteristics associated with a certain race, such as skin 
color, hair texture or styles, or certain facial features, and on the basis of stereotypes and assumptions 
about abilities, traits, or the performance of individuals of certain racial groups. All individuals, including 
persons of more than one race and the following racial classifications, are protected from discrimination:  

o Black: All persons having origins in any of the Black racial groups of Africa.  
o
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Appendix A – Affirmative Action Discrimination Complaint Form  
 

AFFIRMATIVE ACTION DISCRIMINATION  COMPLAINT FORM 

The purpose of this form is to record information required to initiate an investigation into an alleged violation of the 
College’s Affirmative Action Policy.  All reasonable efforts will be made to maintain the confidentiality of the parties 

involved during the complaint procedure in accordance with the Affirmative Action Policy. 

It is unlawful to retaliate against a student, employee or any other person in the College for filing a complaint or for 
cooperating in an investigation of a complaint.  All parties to a complaint may have a personal advisor (for union 
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Appendix B – Notice to Respondent 
Date:             

To:       , Responding Party 

From:       , Affirmative Action Officer 

Subject:   Affirmative Action Discrimination Complaint 

This is to notify you that on _________________ a complaint alleging a violation of the College’s Affirmative Action 

Policy was filed against you with the College.  A copy of the complaint is attached, as is a copy of the complaint 
procedure.  Within ten (10) days of your receipt of this notice, please submit to me a written response to the 
complaint.    

I will be contacting you to schedule an appointment to discuss this matter.  Please be advised that it is unlawful to 
retaliate against a student, employee or any other person for filing a complaint or for cooperating in an investigation 
related thereto. 
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Main Campus  
Berkshire Community College 
1350 West St. Pittsfield MA 01201  
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Berkshire Community College is an affirmative action/equal opportunity institution and does not discriminate 

on basis of race, creed, religion, color, gender, gender identity, sexual orientation, age, disability, genetic 

information, maternity leave, military service, and national origin in its education programs or employment. 

Policy Guide Updated September 2018  

berkshirecc.edu/ safety 

1350 West St. 
Pittsfield, MA 01201 
Telephone: 413-236-1010 
Fax: 413-443-5166 
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